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SOP (STANDARD OPERATING PROCEDURE)  FOR 

άAPPROVAL FOR DG SET INSTALLATION ON EMERGENCY BASISέ 
 

 

Inspection of electrical installations is carried out under Regulation-30 

(Periodical inspection) and Regulation-43 (Approval by Electrical Inspector for 

the Installation before commencement of supply or recommencement after 

shutdown for six months) of Central Electricity Authority (Measures relating to 

safety and electric supply) Regulation ς 2010. ¢ƛƳŜƭƛƴŜ ŦƻǊ ά!ǇǇǊƻǾŀƭ ƻŦ 5D {Ŝǘ 

Installation on Emergency Basisέ ǎŜǊǾƛŎŜ ƛǎ ǎŀƳŜ ŀǎ άEmergency Inspection & 

ƛǎǎǳŜ ƻŦ wŜǇƻǊǘέ as notified under ORTPS Act. άElectrical Safety 

wŜŎƻƳƳŜƴŘŀǘƛƻƴǎέ ŀƴŘ ά9ƭŜŎǘǊƛŎŀƭ {ŀŦŜǘȅ Clearance /ŜǊǘƛŦƛŎŀǘŜέ is mandatory 

for the DG set having Capacity exceeding 50 KVA. 
 

ü Open the portal (https://edistrict.odisha.gov.in) in your favourite web 

browser. 

ü The same link is also available at EIC(Electricity) website. 

(https://eicelectricityodisha.nic.in/OnlineServices.aspx) 

ü Register in the portal for creating a login account. It is a onetime 

process for availing all services under edistrict portal. 

 

Steps to follow for registering in the portal 

¶ You must have a valid email ID and mobile no for registration into the 

system. If you do not have it, then create a valid email ID and arrange 

a mobile no. 

¶ Click on the Services icon (top right of the page). You will be 

redirected to the άwŜƎƛǎǘŜǊ ¸ƻǳǊǎŜƭŦέ icon along with list of services 

available in the portal. Click on Register Yourself icon. One pop-up 

menu will appear. Enter all the required information and validate it. 

The system will send one email OTP and mobile OTP to your 

respective email ID and Mobile Number. 

https://edistrict.odisha.gov.in/
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¶ Enter the email OTP and mobile OTP received by you and submit. 

Once it is successful your login account is created. 

      (Refer the screen shot for registering into the system) 
 
 
 
 
 

 
  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3 | P a g e 
 

ü Once the registration is over, click on the certificate you want to apply. A 

ƴŜǿ ǿƛƴŘƻǿ ǿƛƭƭ ƻǇŜƴΦ /ƭƛŎƪ ƻƴ ά!ǇǇƭȅ CƻǊ {ŜǊǾƛŎŜέ. Enter your login 

credentials (i.e. either with your registered email ID or Mobile Number). 

After successful login the application form will appear. 

Steps for submitting Application Form 

 

o Fill the application Form. (Refer below for a sample application form). 

o If the Installation is to be inspected and Approval for DG set installation 

on Emergency basis is to be obtained before commencement of supply 

or recommencement after shutdown for six monthsΣ ŎƘƻƻǎŜ άLƴǎǇŜŎǘƛƻƴ 

ŎŀǘŜƎƻǊȅέ ŀǎ ΨLƴƛǘƛŀƭΩΣ ƻǊ ŜƭǎŜ ŎƘƻƻǎŜ ΨtŜǊƛƻŘƛŎŀƭΩ ǳƴŘŜǊ άLb{t9/¢Lhb 

¢¸t9έ ǎŜŎǘƛƻƴ ƻŦ ŀǇǇƭƛŎŀǘƛƻƴ for periodical inspection of your DG sets. If 

it is a special purpose inspection i.e. inspection of Multi-storied 

building/ Temporary ConnectionΣ ǎŜƭŜŎǘ Ψ¸ŜǎΩ ŀƴŘ ά{ǇŜŎƛŀƭ tǳǊǇƻǎŜ ƻŦ 

LƴǎǇŜŎǘƛƻƴέ ƛǎ ǘƻ ōŜ ŎƘƻǎŜn accordingly. 

o ¦ƴŘŜǊ ǘƘŜ Ψ!tt[L/!b¢ 59¢!L[{Ω ǎŜŎǘƛƻƴ of application, in the field 

άName of the owner/Authorised representative άΣ ŜƴǘŜǊ ǘƘŜ ΨbŀƳŜ ƻŦ ǘƘŜ 

ƻǿƴŜǊΩΣ ƛŦ ƛǘΩǎ ŀƴ LƴŘƛǾƛŘǳŀƭ Lƴǎǘŀƭƭŀǘƛƻƴ ƻǊ ŜƭǎŜ ŜƴǘŜǊ ǘƘŜ ΨbŀƳŜ ƻŦ ǘƘŜ 

LƴŘǳǎǘǊƛŜǎκ/ƻƳƳŜǊŎƛŀƭ ŜǎǘŀōƭƛǎƘƳŜƴǘǎκ.ǳǎƛƴŜǎǎ ǳƴƛǘǎΩΦ 

o Select the ñAggregate Capacity of the DG Setò from the drop down list as per 

the total capacities of your DG sets installation.  

o The applicant needs to enter the ñDrawing approval order Noò and ñorder 

date" already received from the concerned Electrical Inspectors under 

ñORDER DETAILSò section of Application, if the óInspection categoryô is 

chosen as óInitialô under ñINSPECTION TYPEò section of application. 

o The applicant needs to select appropriate office/ authority under ñApply To 

The Officeò section of application as per the location of the DG set Installation 

having DG set and jurisdiction of respective Electrical Inspectors.  

o Verify the data. (Edit if required). 

o By selectinƎ ά5ǊŀŦǘέ ƻǇǘƛƻƴ ƛƴ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ŦƻǊƳ, applicant can save 
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the data (which are mandatory) filled by him and on later stage he can 

again login to fill/edit the remaining data and submit the application 

form. 
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o Attach the Annexure Documents.(Refer below for a sample) 

¶ Self-attested Xerox copies of identity proof such as Voter Id Card, 

Driving license, Passport , Aadhaar Card, PAN Card. 

¶ List of equipments. 
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¶ Completion certificate from a licensed electrical contractor and the 

work order, if άLƴǎǇŜŎǘƛƻƴ /ŀǘŜƎƻǊȅέ ƛǎ ŎƘƻǎŜƴ ŀǎ ΨInitialΩ. 

¶ Compliance document of last inspection, if άLƴǎǇŜŎǘƛƻƴ /ŀǘŜƎƻǊȅέ ƛǎ 

ŎƘƻǎŜƴ ŀǎ ΨtŜǊƛƻŘƛŎŀƭΩΦ (LŦ ΨtŜǊƛƻŘƛŎŀƭΩ ƛƴǎǇŜŎǘƛƻƴ ƛǎ ǘƻ ōŜ ŘƻƴŜ ŦƻǊ 

ǘƘŜ ŦƛǊǎǘ ǘƛƳŜΣ ǘƘŜƴ έLƴƛǘƛŀƭ LƴǎǇŜŎǘƛƻƴ ǊŜǇƻǊǘέ ƛǎ ǘƻ ōŜ ŀǘǘŀŎƘŜŘ). 

¶ Factory/site test report of Generator, ƛŦ άLƴǎǇŜŎǘƛƻƴ /ŀǘŜƎƻǊȅέ ƛǎ 

ŎƘƻǎŜƴ ŀǎ ΨLƴƛǘƛŀƭΩ. 

¶ CT/PT/ meter test report, ƛŦ άLƴǎǇŜŎǘƛƻƴ /ŀǘŜƎƻǊȅέ ƛǎ ŎƘƻǎŜƴ ŀǎ 

ΨLƴƛǘƛŀƭΩ. 

 

 
 

o Save the annexure. 

Note: 
            No application fee/ Inspection fee is to be deposited during first submission of application 
 by the applicant. Subsequently after scrutiny, the inspecting officer will Estimate the fee, and that  

fee is to be deposited by the applicant by clicking on the appropriate link. 
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Final submission (Refer Screenshot below) 

 

 

o On successful submission, an Acknowledgement slip will be 

automatically generated which will be available in your inbox and also 

applicant can download it from View Status of Application -> Track 

application Status. It can be downloaded and printed for offline 

reference. (Refer below for a sample) 
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o Acknowledgement No. will be sent to the applicant mobile number and 

email id mentioned in the form. 

o ¸ƻǳ Ŏŀƴ ǘǊŀŎƪ ǘƘŜ ǎǘŀǘǳǎ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ƛƴ άTrack Application Statusέ 

section. (Refer Screenshot below) 

 
 

o A SMS and email will be sent to the applicant if any documents have 

been wrongly uploaded and applicant has to comply it. 

o A SMS and email will be also sent if the application will be rejected for 

any reason. 

o A SMS and email will be sent to the applicant for intimation of date of 

Inspection and amount of Inspection fee to be deposited. 
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o Deposit the Inspection fee. (Refer below for sample screenshots) 

Applicant has to deposit the Inspection fee amount as estimated by the 

Inspecting officer after scrutiny of the documents for the first time. If 

required, Additional Inspection  fee also need to be deposited by the 

applicant after site inspection is conducted. 

Note- 
While doing the payment it is recommended to wait for 30 seconds after that it 

will automatically redirected to Next page. 
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On successful payment, a Payment Acknowledgement slip will be automatically 

generated. It can be downloaded and printed for offline reference.  

(Refer below for a sample) 

 

 

 

 


